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His Majesty Sultan Qaboos Bin Said 
Sultan of Oman 

 
"Nations are only built with the efforts of their citizens. Their progress 
towards development and civilization will only be through education, 

experience, training and qualification" 
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Founder’s Message 
 
Pursuant to the wise vision of His Majesty Sultan 
Qaboos bin Said and his prudent government, to create a 
solid academic base of high standard with advanced 
skills and technical professions and, our believe in the 
importance of education as the way to the nations’ 
progress and development, and a better future for our 
young generations, for them to actively participate in 
performing their duties and responsibilities as best as 
they can, caused the creation of Waljat Colleges for 
Applied Sciences as a new step on the route of 
education in Oman and an academic landmark 
specializing in engineering sciences, IT and 
Management. 
 
For achieving the colleges' objectives, the management was directed to continuously 
strive to transform it into a unique academic institution, with a foremost objective to 
provide high quality academic and vocational education through academic programmes 
focusing on the importance of promoting scientific and professional research and 
strengthen the students' understanding of academic theories and developing it in various 
fields. 
 
To strengthen the scientific relations with international universities, in order to benefit 
from its experience and keep pace with the developments around the world, especially in 
IT, Waljat Colleges created an academic link with Birla Institute of Technology, India, 
which is one of the best universities specializing in IT engineering and management. I am 
confident that this cooperation will enrich the mind and knowledge between this 
university and our colleges, especially in appraising the academic programmes and 
exchanging ideas and experience as the world evolves around us. 
 
In conclusion, I would like to convey my thanks to all our people in the colleges for their 
continuous efforts and support, calling on them to preserve and continue their efforts. I 
call also on all the students to be serious and do your best to benefit from the colleges' 
potentials. I would like also to convey a special thanks to the Ministry of Higher 
Education for its sincere and continuing efforts, wishing you all good luck! 
 
May God grant us success to serve our beloved country and our beloved Sultan. 
 
 
Dr. Omar Al-Zawawi 
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Dean’s Message 
 
It is my pleasure to welcome you to our colleges and I 
am confident that this manual will be of immense 
value to you in order to identify the colleges, its 
faculties and academic and students' activities. 
 
I am glad to see that within a period of less that six 
years the colleges have become one of the most 
leading academic institutions in higher education, and 
has achieved Dr. Omar Al- Zawawi's ambition to 
provide higher education in Oman featuring high 
quality and keeping pace with the latest scientific and 
technical developments around the world, thus 
enabling our graduates to obtain the best positions in whatever endeavors they may 
choose. 
 
Through its highly proficient faculty, Waljat Colleges for Applied Sciences provide 
distinguished educational opportunities to the students, by applying the best scientific and 
academic curricula, the use of scientific technology for teaching and research, and the 
employment of modern laboratories. The medium of instruction is English. 
 
Good luck to you all!! 
 
 
 
 
Dr. Anand Mohan Agrawal 
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1- College’s Mission 
 
Waljat Colleges will always strive to create and impart knowledge to enable the students 
make best use of their educational opportunities. It shall provide academic, occupational, 
general and lifelong learning opportunities to everyone and enable them to transform 
their lives. 
 
�  Colleges' Objectives: 
To achieve the colleges' objectives the management was directed to continue their efforts 
in order to transform the colleges into a unique academic institution. Most important 
objectives are the following:  
 
- Provide high quality academic and vocational education. 
- Develop the students' academic, scientific and cultural potentials. 
- Invest in education consistent with the government’s directives for the private 

sector to play its role in the comprehensive development process in Oman. 
- Qualify the employees of the public and private sectors through evening studies 

programmes. 
- Enable the students to discover their potentials and achieve maximum benefit 

from the educational opportunities provided by the colleges to develop their 
potentials. 

- Provide university education for anyone and in the specialties required by the 
development plans. 

- Organize higher education and scientific research programmes in specialties 
required by the regions concerned. 

 
�  Features: 
- Academic affiliation with renowned universities. 
- Multi-discipline platform conforming to International Standards. 
- Internationally recognized Certificates, Diplomas and Degrees. 
- Finest facilities and infrastructure provided for learning. 
- Availability of a dedicated Placement Cell to help students get hands-on job 

training while studying and also help in procuring employment in the fields of 
their specialization. 

- Job oriented training provided by a group of competent in-house Staff.  
- High quality is maintained by the Department of Quality Assurance. 
- Excellent academic reputation with highly qualified, experienced and dedicated 

faculty and a world –class environment that supports education.     
 
�  Working hours: 
At Waljat Colleges of Applied Sciences, classes are conducted daily from 9.00 am to 
5.00 pm. Saturday through Wednesday. Academic and Administrative Staff are on duty 
on all working days from 8.30 am to 5.00 pm. 
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2- Academic programme: 
 
�  Academic year plan: 
 

No. Year: Engineering (Electronics 
& Communications, 
Computer Science, 

Biotechnology) 

Computer 
Applications 

Business Administration 

1 Foundation 
year 

* English language 
18 to 22 hours per week 
* Mathematics 
4 hours per week 
* ESP (English for Special 
Purposes) 
8 hours per week 
* Computer (Theoretical & 
Practical) 
4 hours per week 

* English language 
18 to 22 hours per week 
* Mathematics 
8 hours per week 
* ESP (English for 
Special Purposes) 
8 hours per week 
* Computer 
(theoretical) 
4 hours per week 
 

* English language 
18 to 22 hours per week* 
Mathematics 
4 hours per week 
* ESP (English for 
Special Purposes) 
8 hours per week 
* Computer (Theoretical) 
4 hours per week 

2 First year * Theoretical 24 hours per 
week 
* Practical 10 hours per 
week 

* Theoretical 16 hours 
per week 
* Practical 12 hours per 
week 

* Theoretical 24 hours per 
week 
* Practical 4 hours per 
week 

3 Second 
year 

* Theoretical 24 hours per 
week 
* Practical 8 hours per 
week 

* Theoretical 16 hours 
per week 
* Practical 12 hours per 
week 

* Theoretical 24 hours per 
week 
* Practical 4 hours per 
week 

4 Third year * Theoretical 24 hours per 
week 
* Practical 8 hours per 
week 

* Theoretical 16 hours 
per week 
* Practical 12 hours per 
week 

* Theoretical 24 hours per 
week 
* Practical 4 hours per 
week 

5 Fourth 
year 

* Theoretical 24 hours per 
week 
* Practical 8 hours per 
week 

The project – 28 hours 
per week 

Theory, Practicals and 
Project work – 28 hrs per 
week 

6 Fees OMR 1000 per semester OMR 750 per semester OMR 750 per semester 
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�  Academic programmes: (Full time) 
 

Certificates awarded for each academic year No. Majors Studyin
g period First Second Third fourth 

Fees per 
year 

1 
Computer 
Science 

Engineering 
4 years Certificate Diploma Higher 

Diploma 
Bachelor Degree 
in Engineering OMR 2,000 

2 
Electronic & 

Communications 
Engineering 

4 years Certificate Diploma Higher 
Diploma 

Bachelor Degree 
in Engineering OMR 2,000 

3 Biotechnology 4 years -  Bachelor Degree in Engineering OMR 2,000 
4 Computer 

applications 3 years Certificate Diploma Bachelor’s 
Degree 

Bachelor with 
honour  OMR 1,500 

5 Business 
Administration 3 years Certificate Diploma Bachelor’s 

Degree - OMR 1,500 

6 

Business 
Administration + 
majoring in any 
of: Finance – 

Accountancy - 
Information 
Systems – 
Banking – 

Commerce – 
Human 

Resources  

Bachelor’s degree will be awarded in Business Administration + 
selected major  OMR 1,500 

7 
Master of 
Business 

Administration 
2 years Master of Business Administration OMR 2500 

 
* Remark:   

- The Foundation year fees OR 1500 for all specialization.  
- Fees are payable in full at the start of each semester. 

 
- Maximum study period (Full time): 
 
Students may complete the Bachelor’s Degree programme in Engineering in seven years 
(14 academic semesters) with the exception of the foundation year, provided that all other 
academic disciplines are fulfilled during this period. 
 
Students may complete the Bachelor’s Degree programme in Computer Applications and 
Business Administration in six years (12 academic semesters), with the exception of the 
foundation year, provided that all other academic disciplines are fulfilled during this 
period. 
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�  Academic programmes: (Part time) 

No. Major 
Number of 
academic 
semesters 

Study period Academic fees per 
year 

Certificates 
awarded 

9 semesters Three years  with 
summer courses 

1 Business 
Administration 9 semesters 

Four years 
without summer 

courses 

OMR 1500 

11 semesters Four years with 
summer courses 

2 

Business 
Administration 
+ majoring in 

any of: Finance 
– Accountancy 
- Information 

Systems – 
Banking – 

Commerce – 
Human 

Resources 

11 semesters 
Five years 

without summer 
courses 

OMR 1500 

3 Computer 
Application 9 semesters 

Four  and Half 
years without 

summer courses 
OMR 1500 

4 
Executive 
Master of 
Business 

administration 
4 semester 2 years OMR 2000 

Students may quit 
the part time 

Bachelor’s Degree 
in Business 

Administration at 
suitable time. The 

student will be 
awarded an 
appropriate 
certificate or 
diploma in 
Business 

Administration 
depending on the 
courses covered. 

 
* Remark:   

- The foundation year fees OR 1500 for all specialization.  
- Fees are payable in full in the beginning of each semester. 

 
Maximum Academic period (Part time): 
Student may complete any of the above mentioned programmes in ten years maximum 
(20 academic semesters) with the exception of the foundation year, provided that all other 
academic disciplines are fulfilled during this period. 
 
�  Security deposit: 
Students are required to pay security deposit for each major at the beginning of the first 
semester after admission, for books and other academic materials, whether in the 
foundation year or specialization year, as follows: 
 
Engineering = OMR 200 
Computer Applications = OMR 100 
Business Administration = OMR 100 
Master / Executive Master of Business Administration = OMR 200 
 
The security deposit will be held by the colleges until the student leaves the school or 
graduates. In case of loss or damage to any of the books/materials, the cost shall be 
deducted�from the security deposit. The security deposit shall be refunded in full in case 
of no violation or damage to the colleges' utilities. 
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�  Fees in case of withdrawal or suspension of studies: 
 
No. Period of affiliation Amount to be deducted 

1 Upon registering and before the end of the first 
month of the semester 25% 

2 End of the first month and starting the second 
month of study 50% or half academic fees 

3 After two months or more of study The fees are payable in full 
(100%) 

 
3- Admission & Registration: 
 
�  Documents required for registration: 

1. Original secondary school / Graduation certificate. 
2. Copy of ID and passport of student and parent. 
3. Four passport size photographs. 
4. A letter from the Sponsor/Financer. 
5. Experience certificate ( for EMBA) 

 
�  Registration office: 
Admission and Registration office in Waljat Colleges of Applied Sciences remains open 
for new admissions during the months of June to September every year. The Academic 
Session commences from the first working day of September each year. 
 
�  Application form: 
The application form and instruction manual can be obtained from the Admission and 
Registration section. The completed application form may be submitted before or after 
the high school grades are published, along with the payment of non refundable 
Application Processing fees of OMR 25. 
 
�  Qualifications for acceptance: 
High school students with an average of 50% or more in the science stream may join the 
colleges for Engineering Specialization Programs, provided that the Physics / Chemistry / 
Mathematics / Biology are included in the high school curriculum. A minimum of 50% is 
required in both Science and Art Sections for Business Administration and Computer 
Applications. 
�  Standards for acceptance: 
 
No. Acceptance standards for 

studying 
Exams Required average 

1 Directly into the major  Passing IELTS exam  6 Band and above 
2 Foundation year  

Level 1 
Level Exam Band 3 to 4.99 

3 Foundation year 
Level 2 

Level Exam Band 5 to 6 

* Remark: Students with less than 3 Band will not be accepted. 
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4- Entrance Exams: 
 
Placement Tests/ Entrance Evaluation Tests are conducted every year in the months of 
June, July and August on prior notified dates for entry into the Degree Programs. The 
schedule for the tests can be obtained from the Administration & Registration 
Department of the Colleges and from the College Website. Final acceptance depends on 
the result of the tests organized at Waljat Colleges in Muscat or CBSE – AIEEE. Students 
failing to qualify in the Placement Test will be offered the Foundation Program. Students 
meeting the required criteria will be permitted to join the Degree Programs directly.   
 
No. Major Subjects for Entrance Tests 
1 a. Engineering (Computer Science & 

Electronic and Communication Engineering) 
 
b. Engineering (Biotechnology) 

English – Chemistry – Physics 
– Mathematics 
 
English – Chemistry – Physics 
– Biology 

2 Computer Applications English – Mathematics 
3 Business Administration English 
 
�  Foundation year (Full time): 
 
Students, unsuccessful in securing the required Band in the Entrance Test need to join the 
Foundation Program and they shall be distributed in the classes according to their levels. 
Furthermore, the colleges shall have the right to select the quality and the number of 
students as appropriate. Students shall study the following subjects mentioned in the table 
below, according to their chosen major: 
 
 

Engineering Computer Applications Business Management 
 First Semester 

 
 

English 1 English 1 English 1 
English 2 English 2 English 2 
English 3 English 3 English 3 
Mathematics-I Mathematics-I Mathematics-I 
Computer laboratory Computer laboratory  Computer laboratory 

 Second Semester 
 

 

English 5 English 5 English 5 
English 6 English 6 English 6 
English 7 English 7 English 7 
Mathematics-II Mathematics-II Management Studies 
Chemistry Computer laboratory Computer laboratory 
Physics   
Biology   
Computer laboratory   
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Foundation year (Part time): 
According to the evaluation of the Entrance Tests, students shall be accepted for the 
Foundation year program wherein they will study General English, Mathematics, 
Computing and English for Special Purposes (ESP) to be able to secure the acceptance 
level for the Bachelor’s Degree Programs. The Tuition Fees for the Foundation Program 
is OMR 1500. 
 
5- Academic guidance: 
The main objective of the academic guidance is to assist the students and guide them in 
selecting the appropriate academic subjects. Guide and assist them to register for the 
selected subjects offered in the particular semester and study, according to the prepared 
academic plan to achieve the required Academic Degree (Diploma – Bachelor’s Degree – 
Masters). To assist them to overcome difficulties or problems that they may come across 
while studying at the colleges and to provide advice on issues related to academics. 
 
Students joining the colleges will have an academic guide to monitor their academic 
development on regular basis. The students are free to consult and seek their mentor's 
advice and recommendations. For inquiries concerning various sections, the students 
should check with the head of the section concerned, and inform their mentor 
accordingly. 
 
*Remark: It is important for all the students to know their academic guide. 
 
 
�  Deletion & addition: 
 
Deletion and addition of subjects shall be through the mentor, taking into consideration 
the student’s academic plan and grades. Students are also allowed to go at slow pace, 
should they feel that course content is heavy.  
 
�  Final grades: 
 
Based on overall performance of all semester, the students will be awarded Final grades. 

 
�  Student’s academic load: From 2009 admissions 

- Minimum (5.5) and maximum (8.5) academic units for the Bachelor’s 
Degree in Engineering. 

- Students for Bachelor of Business Administration / Computer 
Applications: Minimum (5) and maximum (7) academic units. 

- Students for Master / Executive Master of Business Administration: 
Minimum (5/4) and maximum (7/6) academic units. 
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�  Facilities for Failed Students: 
 
If a student fails in a course he/she may be allowed to register for that course in sub- 
sequent summer program. The summer program will be scheduled during the long 
institute vacations after the completion of regular semester. A student is permitted 
to register for a maximum of four courses scheduled in the summer program. 
 
Student who have been duly registered and exposed to required number of 66 units 
for B.E and 42 units for BBA, BCA, 28 Units for MBA and 24 Units for EMBA 
respectively but have not completed successfully all the course, after the 8th semester 
for BE and 6th Semester for BBA, BCA, 4th Semester for MBA/EMBA Program may 
be permitted to appear at special Examination in the courses in which they have got 
“D” or “F” grade in the regular Semester Programs for Undergraduate and 
“C”,”D”or “F” grade for Masters programme. The acad emic loading in special 
examination shall be as that of regular semester. 
 
The special Examination may be arranged after two to four   weeks of the 
declaration of result of the examination of 66 units for B.E, 42 units for BBA, BCA, 
28 units for MBA and 24 units for EMBA. 
 
The Special Examination will be for maximum marks for the course, as per the 
requirements. 
 
In the Special Examination, the Successful candidates will be entitled for the award 
of “C” Grade only for Under graduate programme and “B” grade for Post 
Graduate programme. 
 
Students registered for special examination will be considered as non collegiate 
students. 
  
6- Induction program for accepted students: 
 
During the first week of the academic year accepted students undergo a week Induction/ 
Orientation Program to introduce them to the academic environment and its regulations, a 
the services available at colleges, applicable rules and activities, an introduction to certain 
administrative and financial issues and also admission and registration procedures. 
 
7- Attendance requirements: 
 

·  Students’ attendance of lectures shall not be less than 75%. A student having less 
than 75% attendance in a particular subject shall not be allowed to appear for the 
semester exam of that subject and shall be awarded (F*) as a failing mark on that 
subject. 

·  Students are required to submit justified and authentic reasons (sick leave 
certificates etc.) if absent during exams. 
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·  The above rate of attendance may be exempted in case of official excuses or prior 
permission as determined by the colleges. 

 
8- Disciplines and penalties: 
 
The colleges’ management drafted the rules and regulations in accordance with the 
country’s customs and traditions, and the Islamic regulations, in order to ensure the 
students' security and social stability within the campus, and to provide them with the 
academic development.                                          
 
Social Violations: 
1. Students are not allowed to remain outside the classrooms when the classes are in 

progress. 
2. Students are not allowed to disturb other classes and sections. 
3. Students are not allowed to sit by themselves in the classrooms after lectures. 
4. All the students are to observe decent dress code consistent with the Islamic religion 

and the country’s traditions. 
5. The veil is strictly prohibited. 
6. It is strictly prohibited to indulge in slander, cause any kind of disruption, provoke or 

instigate discrimination between students. 
7. Embarrassing comments between students are strictly prohibited, and in case of 

complaint, proper procedures will be taken. 
8. Any kind of rudeness, immorality, dishonour, misbehaviour or any such misconduct 

which may have negative impact on the colleges or the faculty and staff, shall be dealt 
with accordingly. 

9. Students are forbidden from offending the faculty, staff or visitors. 
10. Personal visits are strictly prohibited in the campus without prior permission from the 

concerned department (Students’ Affairs or Administration). 
11. Expatriate students are required to respect the country's customs and traditions while 

dealing with colleagues. 
12.  It is strictly forbidden to vandalize the colleges’ utilities or the classrooms and 

auditorium furniture. 
13. Students are required to safe keep the items received from the colleges (books, 

student’s card, sport equipment, etc.). 
14. Students should always carry their university ID cards while in the colleges. 
15. It is strictly forbidden to engage in any sexual misconduct, or any other verbal or 

physical conduct of a sexual nature that expressly or implicitly threatens, interferes or 
creates an intimidating or hostile environment for any individual. 

16. Discrimination based on race, religion, age or belief is strictly prohibited. 
17. Students should refrain from getting involved in reckless, dangerous and irregular 

activities, or obscene act inside the campus, which may have negative impact on the 
colleges, students or staff. 

18. Illegal possession, processing, sale, delivery, receiving or holding any substance 
illegal or restricted in Oman is prohibited. 

19. Defaming others, or interfering in their lives or affairs, or disclosing any other 
academic or personal information is forbidden. 
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Discipline in the classroom: 
1. Respect the faculty members. 
2. Respect your colleagues. 
3. Respect the teachers’ time. 
4. It is strictly prohibited to express any negative comment or criticism to teachers or 

colleagues during the lecture.  
5. It is strictly prohibited to use mobile phones in the classrooms for any purpose and if 

caught, the teacher may dismiss the student from class. 
6. In case of late arrival to the classroom, the teacher shall decide whether to let the 

student in or not. (The student is requested to check with the Students Affairs Section 
if late due to bus transportation) 

7. In case of any trouble caused by the student, the teacher may confiscate the student's 
university ID card until the matter is presented before the Students’ Affair Section. 

8. The teacher shall have the right to dismiss the student from the classroom when 
required, and the student may seek the advice of the Students’ Affair Section. 

9. Complaints from students against teachers should be presented in writing to the 
Student’s Affair Section otherwise it will not be considered. 

10. It is strictly prohibited to consume food and drinks of any kind in the classrooms, 
laboratories, offices and corridors. 

 
Disciplines during exams: 
1. It is prohibited and punishable to use mobile phones during exams. 
2. Students should complete all the information on the cover page of the Examination 

Answer Sheet. The name and registration number should be written in the proper 
place and in clear handwriting. 

3. Students will not be allowed to enter the exam room after 15 minutes from the 
commencement of the exam. 

4. The answer paper will be subject to rejection if additional and not required remarks, 
definitions or identification code are found on the answer sheet or anywhere on the 
margins. 

5. No student will be allowed to temporarily or permanently leave the exam room in 
the first 30 minutes and the last 10 minutes of the exam. 

6. Writing on the margins using pen of the same color, is allowed. 
7. At the end of the exam, the student should wait for the answer sheets to be collected 

and permission from the invigilator to leave the classroom. 
8. All diagrams and drawing papers should bear the invigilators’ signature. 
9. If any student is caught during examination for "appearing" in place of other 

student, then all papers of both students registered for that semester will be 
cancelled and they will be given (F) grade. Impersonation may lead to expulsion 
from college also. 

 
�  Academic violations: 
 

- Student caught cheating during the exams on a particular paper, that paper 
and the following exams assigned for the student will be marked as failed, 
whereby the student shall be considered as failed these papers. As for the 
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pervious marks from internal exams, grades shall be calculated “D” or “F” 
depending on the original grade obtained. 

- The penalties vary from verbal notice to suspension from the college, 
according to the level of the violation. In the event of any violation of  
these rules and regulations, the Discipline Committee, Students Affairs 
Division, shall take the necessary actions, which may include: 

 
o First notice: Copy to file. 
o Second notice: Copy to file and copy to guardian. 
o Third notice:  One week suspension from college, then reconsider 

to either continue studies or final suspension from the college, 
according to the type of violation, at the discretion of the Dean. 

o Plagiarism:  The College views Plagiarism as a serious academic 
offence. Students are advised to refrain from such act. Cases of 
Plagiarism will be dealt as per laid down procedure. 

 
9- The curriculum: 
 
Academic activities are divided into theory and practical. The theory activities include 
the main concepts, ideas and technologies available in the reference books and open 
literature, with a minimum of 45 lessons in the semester, to enable the students to gain 
one accredited academic unit, provided that the attendance and evaluation requirements 
herein are fulfilled. 
The practical activities are covered through workshops, experiments, designs, exercises, 
projects and other academic works to train the students on the practice, repeated usage 
and manual experiments. 
 
10-  Exams and grading for under graduate programs: For Undergraduates 

�  Theory: The total average is out of 100 marks, divided as the follows: 
 

No. Exam Total marks 
100 

Percentage 

1 First cycle test 20 
2 Second cycle test 20 

40 of total marks 

3 Attendance & participation 5 of total marks 
4 Assignments 5 of total marks 
5 End of the semester’s exam 50% of total marks 
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�  General evaluation: 
 
 The end of semester’s general valuation consists of 10 points as follows: 

General evaluation Birla 
Institute’s 

(Point Order) 

Letter Grade % of marks 
Obtained 

Distinction with Honor 10 Ex 90% / above 
Distinction 9 A+ 80% to 89% 

Very good high 8 A 70% to 79% 
Very good 7 B+ 60% to 69% 

Good 6 B 50% to 59% 
Acceptable 5 C 40% to 49% 

Fail 4 D 20% to 39% 
Fail 0 F 0% to 19% 

  
�   Calculation of grades and accumulated averages: 
 
Each academic semester includes a defined number of credit points; these points 
depend on the subjects determined for each academic semester according to the 
major. For example: 

 
Average mark = Total general valuation/Total points = 260/40 = 6.5 
6.5 means that the grade = B 
To achieve the accumulated average during the previous academic semesters we 
calculate the total general valuation of each semester then divide it on the number 
of academic semesters. For example: 
 
- General evaluation of the first semester = 260 (marks average = 6.5) 
- General evaluation of the second semester = 280 (marks average = 7) 
 
Accumulated average = Total general valuation/total number of semesters = 6.5 + 
7 / 2 = 6.75   means that the grade = B 
  

Marks average = Total general evaluation/total of points 
 
 
Accumulated average = Total general evaluation/total number of semesters 

 

Subjects Points Obtained 
points 

Grade Points * Obtained 
points 

General 
valuation 

Subject 1 10 5 C 10*5 50 
Subject 2 10 6 B 10*6 60 
Subject 3 10 8 A 10*8 80 
Subject 4 10 7 B+ 10*7 70 
 Total 260 
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11- Postponing studies: 
 
Students may postpone their studies for a semester or two due to illness or any other valid 
reason with the Dean’s permission. 
 
 12.     Leaving the College: 
 
The students may withdraw from the colleges at any time. The withdrawal form should 
be completed and submitted to the Admission and Registration Department, along with 
the reason for such act. For example: 
 

·  Leaving after completing the first year: Student will be awarded Certificate. 
·  Leaving after completing the second year: Student will be awarded a Diploma 

Certificate in Computer Science Engineering, Electronic and Communication 
Engineering, Computer Applications, Business Administration. 

·  Leaving after completing the third year: Student will be awarded a Higher 
Diploma Certificate in Computer Science Engineering, Electronics and 
Communication Engineering. 

 
Note: In case of not informing proper authorities, seeking permission or completing the 
prescribed form of withdrawal, the academic fees charges will continue until the form is 
completed and approved by the Dean. 
 
13- Rules for transferring from Waljat Colleges to other colleges: 
 
Students may be transferred to Birla Institute of Technology Ranchi or at its other 
campuses after submitting the reason for requesting the transfer and on approval by 
competent Authorities.  
 
14- Graduation requirements: 
 
Students are required to complete the accredited units for the major, for example: 
 

·  Computer science engineering: 66 units 
·  Electronics and communication engineering: 66 units 
·  Biotechnology engineering: 66 units 
·  Architecture 83 units 
·  Computer applications (with honor): 56 units 
·  Computer applications: 42 units 
·  Business administration: 42 units 
·  Business administration for four years: 56 units 
·  Master's Business Administration (MBA): 28 units 
·  Executive Master Business Administration: 24 units 

(Executive MBA) 
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15- Parent University: 
 
With the exception of the Foundation year, and what is covered under the said Twinning 
Programmes, the grades and certificates will be awarded by Birla Institute of Technology, 
India. 
 
16- Student Affairs Section 
 
Students Affairs Section is one of the most prominent sections within the colleges. The 
Department looks after the students’ needs and requirements and oversees their various 
activities. The Department achieves its objectives through a number of available tools. 
 

·  Objectives of the Student Affairs Section 
 

o Participate in developing the student's character to be responsible and active in the 
community. 
o Through the division's mentor, assist in finding solutions to students' problems 
and issues in relation to their personal and 
social environment, and academic 
development. 
o The division offers a comprehensive and 
complementary direction and guidance to 
assist our students to fit into the university 
life. All the students have access to true and 
honest consultation and highly professional 
social directions, in order to understand 
themselves and their potentials, focusing on 
serious study. Students are more aware of their own identity and personal potentials 
and capabilities, thus better equipped to face the requirements of the university life. 
o The division seeks to provide assistance for immediate problems through group 
and individual sessions. 
o Organize guidance for workshops and programmes dealing with various subjects 
of interest to the students. Thereby aiming to expand their knowledge and provide 
them with the information that will assist in preventing problems and difficulties. 
o Scientific research for students' services and division upgrading. 
o Provide psychological and educational consultation. 
o Sponsor students with low marks and follow up with them to improve their 
academic standing. 
o Publish guidance booklets, brochures, posters and the psychology bulletin. 
o Seek to develop the students' initiative and entrepreneurial spirit to enable them to 
actively participate in any goodwill campaign, including blood donations, and visiting 
and communicating with people with special needs, with the objective of 
strengthening the students' relations with their country and community. 
o Provide comprehensive social services and sponsorship to our students, including 
youth camps, field visits and students meetings. 
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·  Activities and events 
 
Based on the colleges' believe and awareness of the importance of extracurricular  
activities in order to hone up  the students' skills, several activities and events are 
organized throughout the year, which can be identified through the following structure 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Student’s Council 
The colleges promote a student’s council, elected every year, with representatives from 
all the divisions and faculties, and based on the students' academic achievements. The 
council selects its chairperson and deputy chairperson from amongst the members. The 
council organizes various activities for the students who may freely propose their 

Activities & events 

Tech. Club Sports Club Cultural Club Social Club 

Programming Football Media & information Guidance & awareness 

Computer maintenance Volleyball Theatre Community service 

Web design Table tennis Koran & Hadeeth The Trotters 

Training Cricket Arts & literature Camping  

Basketball Innovative design 

Track & field Sculpturing 

Photography 

Arabesque & calligraphy 

Gymnastics 

Painting 

Poetry 

Short story 
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preferred activities through their representatives on the board. The council participates in 
several local and international events, including cultural, sports and social activities, 
organized by Higher Education Institutes including Sultan Qaboos University and other 
Government and Private Sector institutions. Students are free to join the various 
activities. The council and activities are under supervision of the Students Affairs 
Department. 
 
17- Supporting facilities and services 
 
The colleges are equipped with the latest systems and technology to assist the students to 
achieve maximum benefits, including: 
 

·  The Auditorium 
 
 
 
 
 
 
 
 
The auditorium is fitted with the latest equipment for successful seminars and workshops. 
The auditorium can seat up to 360 participants. 
 

·  Laboratories 
 

The laboratories consist of an educational environment interactive with the students, 
providing them with the opportunity to gain skills and experience and enrich their 
knowledge. The colleges have the following laboratories: 
 

·  Computer laboratory.                                      Mechanical Workshops. 
·  Electronics laboratory                                     Electrical Workshops. 
·  Biotechnology laboratory 
·  Physics Laboratory. 
·  Chemistry Laboratory 
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a. The laboratories provide significant facilities and services to the students: 
 

·  Facilitates the process of research 
·  Keep the teachers and students abreast with the latest technological developments 

and help them to keep pace with these developments (Internet) 
·  Provide computer courses to the teachers and students to achieve the best usage 

and benefits. 
·  Promote cordiality between teachers and students from the various databases and 

information 
·  Promotes connection between theory and practice 
·  Provide the students with the opportunity to develop their skills and creativity 
·  Encourage the students to research independently 

 
b. Rules and regulation in the laboratories 
 
1. It is prohibited to use mobile phones in the laboratory for any purpose. Teachers 

have the right to suspend the student for repeated violation 
2. In case of any disturbance created by the student, the teacher may confiscate the 

student's ID card until the matter is discussed with the student affairs section and 
proper procedures are followed. 

3. It is prohibited to eat or drink inside the laboratories 
 

·  The restaurant 
 
The restaurant is equipped with all the requirements, and managed by a professional 
caterer to ensure the best quality of food and beverages. The restaurant serves a variety of 
Arabian, Oriental and international cuisine suitable to the students' preferences. The 
restaurant is operated according to the best health and hygiene standards and is checked 
on regular basis. It can seat up to 200 diners at any a time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 22

 
·  The Clinic 

 
In order to provide suitable and safe environment to our students and faculty members, 
the colleges have a fully equipped medical unit managed by Al Rimah Medical Center 
with a full time nurse for emergencies. Medical checkup is provided free of charge for 
staff and students. 
 
 
 
 
 
 
 
 
 
 

·  The Library 
 

Our library is an information center fulfilling all the students' academic requirements. It 
is a distinguished library designed according to the latest academic standards with a 
special structure, services and technology. Our library truly reflects our academic 
goodwill, the strength of our curricula and programmes and also reflects the accreditation 
we have achieved. The library is an integral part of the educational process, and the 
management is sparing no effort to develop and enrich the library with scientific and 
information resources, modern technology and suitably qualified manpower, capable of 
providing all the services. The library has an ongoing development programmes for its 
staff and employees. 
 
University libraries are generally appraised, based on its users and visitors, and the 
various reading materials, buildings and furniture, in addition to the qualified and 
experienced staff and reading groups and keeping pace with the latest technology. 
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·  Library disciplines 
 
1. The library is open from 8.30 am to 7.00 pm. 
2. Library membership is based on the identity card issued by the colleges' 

Registration Department. The card may not be used by others. 
3. The library service is for members only 
4. Library member may borrow up to five (5) books and for one semester, in 

addition, students may borrow five (5) books related to the curriculum for five (5) 
days. 

5. Library users should be quiet at all times while using the library. Mobile phones 
are not permitted inside the library. 

6. Daily fine of 200 Baiza shall be imposed for delaying the return of books. 
7. The student should inform the librarian of any books or written materials to be 

used inside the library apart from the library resources. 
8. All the books are subject to inspection by the librarian while leaving the library. 
 
 

·  Fees payment 
 
The students may settle the school fees on installments at the beginning of each semester, 
provided that the last installment is settled prior to the final exam for each semester. 
 

·  Safety & Security personnel 
 

- The colleges provide security services for visitors and to ensure tranquility inside 
the colleges, and to ensure compliance with the colleges' bylaws, in coordination with 
the Students' Affairs. 
- College visitors are requested to register their names with the security personnel, 
obtain the visitor's badge and then proceed to their destination inside the colleges. 

 
·  Classrooms 

 
The classrooms are well equipped and fitted with the best of facilities to add comfort to 
the students. The classrooms are large, well ventilated with wide windows for natural 
light; temperature controlled and contains all the requirements, including desks, chairs, 
whiteboards, etc. The classrooms also have power outlets for the students to connect their 
audiovisual equipments. Our classrooms are fully compatible with the latest safety and 
security standards, according to the conditions laid down by the Ministry of Higher 
Education. 
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·  Prayer rooms 
 
The colleges have separate prayer rooms for males and females. 
 
 

·  Visitors' room 
 
The colleges have a fully equipped waiting room for visitors. 
 
 

·  Study Visa 
 

Admittance to Waljat Colleges of Applied Sciences is open to all nationalities, and the 
colleges will obtain Residence Visas for the expatriate students. 
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Academic Calendar 
 
FIRST SEMESTER 
BBA( FULL TIME-PERT TIME)/ BCA/BE 

Registration �����������	�
�������  
Orientations Week 
����������	���������  

Commencement of Classes 
�������  
Commencement of Cycle Test 1 ����������  
Commencement of Cycle Test 2 ����������  

Last day of Classes ���������  
Preparation Leave ������������	����������  

Commencement of Classes End Semester 
Exams 

���������  

Semester Break ������������	����������  
  
MBA (TRIMESTER) 

Registration �����������	�
�������  
Commencement of Classes 
�������  

Last day of Classes �
��������  
Preparation Leave �
�����������	����������  

Commencement of Classes End Semester 
Exams 

���������  

 
EMBA (SEMSETER)  

Registration �����������	�
�������  
Commencement of Classes 
�������  

Last day of Classes ���������  
Preparation Leave ������������	����������  

Commencement of Classes End Semester 
Exams 

���������  

 
The above dates are subjected to change as per government holidays 
declared from time to time. 
The tentative date of Commencement of Spring Semester 2010 is 
20/2/2010 
 
 

Address and Telephone directory 
 
 

No. Section Extension 

1 Operator 200 
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2 Dean's office 101 

3 Administration & Finance 102, 104, 103, 125 

4 Acceptance and registration 121, 134, 136 

5 Students' affairs 211, 209 

 
Postal address: 

 
Waljat Colleges of Applied Sciences 

PO Box 197 
PC 124 Rusail 

Sultanate of Oman 
 

Phone: 
Tel: (+ 968) 24446660 / (+ 968) 24449194 

Hotline: (+ 968) 24446337 
Fax: (+ 968) 24449196 / (+ 968) 24449197 

 
 

E-mail & Website: 
E-mail: waljatcm@omantel.net.om 

Web site: www.waljatcolleges.edu.om 


